
 Career     Planning     Absence     Form 

 We’re     excited     for     you     to     take     steps     to     further     explore     your     career     options.     You     are     able     to     be     excused 
 from     school     for     career     planning     days.     Here     are     the     steps     you     need     to     take     to     have     your     career 
 planning     day     be     excused     as     a     career     planning     day.     If     you     miss     a     day     of     school     for     a     career     planning 
 day     and     do     not     return     this     form,     the     absence     will     be     excused     as     a     parent     excused     absence     if     a     note 
 has     been     turned     in. 

 1)  Let     your     teachers     know     that     you     will     be     out     of     class     that     way     they’re     able     to     tell     you     if     there’s 
 anything     you     need     to     make     sure     you     take     care     of     before     you     go     or     when     you     get     back     from 
 your     visit.     You     are     responsible     for     getting     and     completing     the     assignments     from     your     teachers 
 for     the     day(s)     you’ll     be     out     of     class. 

 2)  Bring     in     a     parent     note     or     have     them     email     the     attendance     office     with     your     name,     the     date     of 
 your     visit,     the     company     or     organization     you’ll     be     visiting,     and     what     you     will     accomplish     with 
 your     career     planning     day. 

 3)  Have     this     form     completed     by     whoever     you     shadowed     or     worked     with     on     your     career     planning 
 day. 

 4)  Return     this     form     to     the     attendance     office. 
 5)  Complete     a     Job     Shadow     Survey     on     Naviance     after     your     career     planning     day. 

 Name     of     Student:     ________________________           Date(s)     of     Visit:     __________________________ 

 Name     of     Organization     Visited:     ________________________________________________________ 

 Name     of     Professional     Verifying     Visit:      __________________________________________________ 

 Email     Address     or     Phone     Number     of     Professional:     _________________________________________ 

 Signature     of     Representative:     _________________________________________________________ 

 It     is     the     policy     of     the     West     Jefferson     Hills     School     District     to     not     discriminate     on     the     basis     of     sex,     handicap,     age,     race,     color,     and     national     origin     in     its     educational     and     vocational 
 programs,     activities,     or     employment     as     required     by     Title     IX,     Section     5094     and     Title     VI.      For     information     regarding     services,     activities,     programs,     and     facilities     that     are 
 accessible     to     and     usable     by     handicapped     persons     or     about     your     rights     or     grievance     procedures,     contact     the     Director     of     Human     Resources     at     412-655-8450     x2228. 


